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1. lopsinok obecnneueHus1 y4eOHOM JIUTEPATYPOit
MBOY «COI Ne8 r. Jlenunoropcka» PT

2.1. Komnereumuss MBOY «COII Ne8».
2.1.1. Yuurenan:

— aHaIM3UPYeT HEOOXOAMMOE KOJIMYECTBO YYEOHOW IUTEepaTyphl, OOeCHeUYHBArOIICH
pealM3anui0 y4eOHOro IlaHa MIKOJBI C y4Y4eTOM MPEEeMCTBEHHOCTH TIO0 BEPTHKAIU
(mpeemMcTBeHHOCTH 00y4eHHUss ¢ 1 Mo 4 k., ¢ 5 mo 9 ki, ¢ 10 mo 11 KI.) U TOPU3OHTATH
(IETTOCTHOCTh  Y4eOHO-METOAMYECKOTO KOMIUIEKCA:  Mporpamma, Y4eOHHK, METOAWYECKOoe
nocodue, AUIAKTUYECKUE W pasnaTouHble Mmarepuansl (nanee — YMK)) B coorBercTBUU C
00pa3oBaTeNbHON MPOTrPaMMON IIKOJIBI, KOJIMYECTBOM y4aluxcs, 1 GopMHUpPYET MOTPEOHOCTH B
yueOHOI JTUTepaType 1Mo CBOEMY MPEIMETY;

— CJEIUT 3a COCTOSTHUEM Y4eOHOU TUTEPaTyphI IO CBOEMY MPEAMETY;

— oOecrieunBaeT COOTBETCTBHE HCIIOJNIB3yeMOW Y4eOHOU smTeparypbl (denepaibHbIM
rocy/IapCcTBEHHBIM 00pa30oBaTeNIbHBIM cTaHaapTaM, OenepanbHOMY IEPEUHIO;

— BHOCHUT MPEAJIOKEHUSI 00 YTBEP)KICHHHM Ha TMEJarorHuyecKoM COBETE IIKOJbI MEepedHs
y4eOHUKOB 10 CBOEMY IpEeIMETY, HEOOXOIMMBIX IJI pean3alun 00pa3oBaTebHOI MPOrpaMMbl
Ha CJIEYIOIUN Y4eOHBIN TOJ;

— CBOEBPEMEHHO MPOXOAUT KYPCOBYIO MOATOTOBKY MO MPENOJaBaHUIO B COOTBETCTBUH C
3asBieHHBIM Y MK.

2.1.2. KnaccHblil pyKOBOAMTE!Ib:

— Y4acTBYET B BbIIa4e U pUEMKe y4eOHOW TUTepaTypsl U3 OMOIMOTEYHOTO (POHA IIKOIIBI;

— MpOBEPSAET HAINYNE KOMILIEKTa y4eOHOMU JINTEpaTyphl Y KXKIOI0 y4allerocs Kiacca;

— UHQOPMHUPYET POIUTENEH ydaluxcs O MepeyHe HEeoOXOAUMOHN y4eOHOH JHTepaTyphl,
BXOJAIIEH B KOMIUIEKT YydYalllerocs JaHHOTO Kjacca; KOJIWYecTBe Y4YeOHOH JHTepaTypsl,
uMmerouleiics B OUONIMOTEKE; OTBETCTBEHHOCTH pOJAUTENEH 3a COXPAHHOCTh Y4eOHOM
JUTEpPATyphl; BEAET pPa3bsCHUTEIBHYIO paboTy MO O0O0ECleYeHHI0 MeYaTHOW NpOAyKUHen
OJIHOPA30BOI0 MCIMOJIb30BaHMs (pabouue TeTpaau; y4eOHMK-TETpaab Uil WHAUBUAYAJIbHOTO
N0JIb30BaHUS; KOHTYPHBIE KapThl; IPOIUCH U T.I1.);

— COICUCTBYET MEPBOOYEPETHOMY OOECIEUEeHUI0 Y4YeOHOH JIUTepaTypoil yualmxcs u3
COLIMAJIbHO HE3AIIMIIEHHBIX CEMEW IyTeM BBISBICHUS TaKUX Yy4yalluXCs, COCTaBICHUS U
IPEOCTaBIIEHHS TOMMEHHBIX CIIMCKOB YUUTEIAM-TIPEAMETHUKAM U MeAarory-oubanorexapio;

— COBMECTHO C IMeJaroroM-ou0iuoTeKapeM MPOBOAUT MEPONPUSITHS, HalpaBiICHHbIE Ha
BOCITUTAHUE Y YUaIINXCs 0epeKHOT0 OTHOIIEHUS K Y4eOHOU JTUTepaType.

2.1.3. Tleparor-6u6JmoTeKaphb:

— TIPOBOJUT aHaIM3 OuOIMoTeyHOro ¢oHaa yd4eOHOW JMTEepaTyphl Ha €ro COOTBETCTBHE
peamuzyemoit MBOY «COIL Ne8» o6pa3oBaTenbHON IporpamMme;

— ¢opMupyeTr MOTpPeOHOCTh WIKOJBI B YYEOHOW JHUTEPAType; COCTaBIsIET COBMECTHO C
3aMeCTUTENIEM JMPEKTopa Mo y4eOHOM paboTe 3aka3 Ha yuyeOHYIO JUTEpaTypy U HpPEICTaBIISET
€ro Ha YTBEPKICHHUE TUPEKTOPY;

— rtotoBuT otdyer MBOY «COIIl Ne8» 06 obecriedennn yueOHOM TUTEpaTypoil Ha HOBBIN
y4eOHBIN o1 ¥ 0 MOCTYIUIEHUH Y4eOHOU JIUTepaTyphbl B OMOIMOTEUHBIH (OH] B COOTBETCTBUU C
3aKa3oM;

— cocraBisieT 0a3y MaHHBIX W3JHIIHEH yueOHoi muteparypsl mo MBOY «COIL Ne8» mms
BKJIIOYEHHUSI B MYHUIIUIIAIBHBIA U pecyOJIMKaHCKUI 0OMeHHbIE (POHIBI;

— uH(}OpMHpYET NeAaroroB 0 HOBUHKAX B 00JIaCTH y4eOHOTO KHUTOU3IaHUS;

— MPOBOJUT MEPONPHUATHS, HANpPABIEHHbIE HAa BOCIUTAHUE Yy YdYalllUXCsl OEpexHOro
OTHOWICHUS] K Y4eOHOW murepaType (MPOBOMUT KOHKYPCHI MEXIy KiaccaMH Ha JIy4IIyio
COXPaHHOCTh y4eOHOW JHMTEpaTyphl, y4aCTBYET B KJIACCHBIX Yacax U APYTUX MEpONpPHUSATHSX,
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IOCBALICHHBIX OEpe’KHOMY OTHOLICHMIO K KHHMIaM, B TOM 4YHCI€ K y4eOHOH muTepatype,
OpraHHU3yeT MEIKUIl PEMOHT Y4eOHOM JIUTepaTyphl).

2.1.4. 3amecturess qupekropa MBOY «COII Ne8» no yueGHO-BOCIUTATEIHLHOM
padore:

— KOppeKTHpyeT 00pa30oBaTENIbHYIO MPOrpaMMy IIKOJIbI B COOTBETCTBUU C (eepaIbHBIMU
roCy/IapCTBEHHBIMU 00pa30BaTeNbHBIMU CTAaHAAPTAMU M HUMerImMMcS (OHAOM yueOHOU
JTUTEPATYPHI;

— OCYILIECTBIISIET KOHTPOJb 32 00ECICUEHUEM YUUTEISIMU MPEEMCTBEHHOCTH OOyUYEHHs 110
Beptukayu (¢ 1 mo 4 k., ¢ 5 mo 9 xi., ¢ 10 mo 11 xi1.) u ropusonTanu (menoctHocth YMK —
nporpaMma, yu4eOHUK, METOJUYECKOe MOCo0He, NUIAKTHYECKHE M pa3/IaTOYHbIE MaTepHajbl) B
COOTBETCTBUU ¢ oOpa3oBarenbHOl porpammoit MBOY «COIL Ne8y;

— KOHTPOJHPYET OOECIIEYCeHHOCTh YYaIMXCsl y4eOHOW JHMTEepaTypold B COOTBETCTBUU C
yTBepKIeHHBIMA Y MK

— opranusyer paboTy [0 COCTaBIECHHUIO MEpeyHsl yueOHOU IUTepaTypshl, 3aKa3biBaeMoOil Ha
CIeNyIOIUNA yueOHBIN To s peanu3aiuu oopazoBatenbHoi mporpammbl MBOY «COLL Ne8y;,

— opraHu3yer paboTy C MEJarori4ecKUM KOJJIEKTUBOM II0 M3YYEHHI0 U aHaIMU3y
®denepanbHOro NepeyHs;

— KOHTPOJHpYET cooTBeTcTBUE peanuzyemoro YMK 1mikonbl y4eOHBIM mporpammam,
®denepallbHOMY MIEPEYHIO;

— (dopmupyer 3asBKy Ha IOBBIIICHWE KBATHU(PUKAUK YYHTEICH MO HM3YYCHHIO HOBBIX
YMK.

2.1.5. Impextop MBOY «COIL Ne8»:

— (dopMHUpyeT CIHCOK y4eOHUKOB B COOTBETCTBHHU C (peiepaIbHbIM IIepeyHeM YUeOHHUKOB, a
TaKk)Ke y4eOHBIX IMOCOOUH;

— OCYILECTBJISICT Y4aCTHE B MOHUTOPUHIE COCTOSHUS Y4e€OHbIX (DOH/IOB;

— (dopmupyer 3aka3 Ha obecrnieueHue ydeOHUKaMH U y4eOHBIMU TTOCOOUSIMH;

— 3aKJII0YaeT KOHTPAKT Ha IMOCTaBKY Y4eOHUKOB U y4eOHBIX MOCOOMIA;

— OCYLIECTBIISIET KOHTPOJb 32 HCIHOJHEHHWEM  HU3JaTeIbCTBAaMU  (IIOCTaBIIMKAMU)
00513aTeNIbCTB MO TOCYAaPCTBEHHBIM KOHTPAKTaM Ha IOCTaBKY y4eOHUKOB;

— TpeAcTaBisieT B MUHHUCTEPCTBO CBEACHHUS O 3aKYIUICHHBIX YYEOHHMKAaXx W y4eOHBIX
nocoOusx (pu HEOOXOIUMOCTH);

— HeceT OTBETCTBEHHOCTh 3a KOMIUIEKTOBAHHE M COXPAHHOCTb YYEOHUKOB U Yy4eOHBIX
MOCOOM;

— OCYILIECTBIIIET KOHTPOJb HCHOJb30BAHUS IEJarOrMUYeCKUMH pPAOOTHUKAMH B XOje
00pa30BaTEeNBLHOTO MpoLecca YUeOHUKOB U YyUEOHBIX MOCOOUN B COOTBETCTBUU C OIPEJIEIEHHBIM
CIUCKOM y4YeOHHMKOB M y4eOHBIX MOCOOMI Ha TeKyIIMH y4eOHBIM roa M ¢ o0pa3oBaTeNIbHOI
nporpaMmMoil 0611eo6pazoBaTeabHON OpraHu3alnu;

— ompenenseT U KOHTPOJIUPYET MOPSIOK 00ecreueHus yJamxcs yaeOHol IuTepaTypoi, B
T. 4. U3 CONMAIBHO HE3aIINIIEHHBIX CEMEH.

2.2. Komnerenuus MKY «Ynpasiaenue oopazoBanus» UK MO «JlennHoropckuii
MYHUIMNIANbHBINA paiion» PT.
2.2.1. MeToaucrt, OTBETCTBEHHBII 32 o0ecneueHHe Y4eOHOI JUTEpPaTypOii:

— TPOBOJUT aHAJIW3 HOBUHOK YUeOHOM JINTEPATYypPHI;

— OKa3bIBaeT MPAKTHUUECKYIO U KOHCYJIBTATUBHYIO ToMouls aiMuHucTpannu MbOY «COIILl
Ne6y, neparory-onbnmorexapro Mo Bonpocam y4eTta, HonoJHeHus (poHI0B yueOHOM TuTepaTypsl
U (QOopMHUpOBaHHUS 3aKa30B, COXPAaHHOCTH (oHAAa y4eOHOW JHUTepaTypbl, OpraHU3aluu
MEpONpPHUATHHA, HANpPaBICHHbIX Ha (POpPMUPOBAaHHE Yy YdalIMXCs OEpeKHOTO OTHOLICHHS K
y4eOHOM JTUTEpaType — B COOTBETCTBUU ¢ ab3anem 6 myHkTa 2.1.3. Hacrosmiero [lomoxenus;
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— BHOCHUT MNpEMJIOKEHUS MpH pa3paboTKe MPOEKTOB HOPMATHBHO-NIPABOBOW 0a3bl IO
00€CTIeYeHHIO yJaIlnuxcst yueOHOH TUTepaTypoii;

— OCYILIECTBJISIET KOHTpoJib Haa jgesarenbHocThio MBOY  «COII  Ne®» mo yuery
Ooubnuoreynslx GOHIOB y4yeOHOM suTepaTypsl B coorBerctBuM ¢ [lopsnkom yuera
oubnmmoreuHbix GouoB yueoHoi mureparypsl MBOY «COI Ne8» (TTpuinoxenue 1);

— OpraHu3yeT M3y4deHHE HOPMATHUBHBIX JOKYMEHTOB [0 Y4eOHOMY KHHUTOOOECIICYCHHUIO U
03HAKOMJICHHE C HUMH TUPEKTOpa IIKOJIbI;

— OCYHIECTBIIIET KOHTPOJb Haa AesarenbHOCThI0 MBOY «COII Ne8» mo obecriedeHHIo
y4eOHOW JUTEpaTypo ydallluxcsi, TOM 4YMCIE U3 YHUCIIa COLMAIbHO HE3AIUULIEHHBIX TPYIII
HaceseHus, 3a hopmupoBaHueM GoHAa YICOHOU TUTEPATYPHI;

— mpoBoauT  aHamu3  obecneueHHoctn  MBOY  «COII  Ne8» m  jgpyrux
00111e00pa30BaTEIbHBIX OpraHU3aMi MYHUIIUITAIBHOTO pailoHa y4eOHOW IUTepaTypou;

— poBoaut DexpepanbHbiii nepedeHb A0 MBOY «COII Ne®» wu  apyrux ImKomn
MYHUIIMIIAJILHOTO pailoHa,;

— (dopmupyeT CBOAHBIA MYHUIIMNAIBHBIN 3aka3 o0O0IMIe00pa30BaTEIbHBIX OpTaHH3AINHA
JIeHMHOrOpCKOT0 MYHMILMIIAJBHOTO PaiioHa Ha Y4EOHYIO JIMTEpaTypy U NPEICTABISET €ro B
MuHuCTEPCTBO;

— OCYUIECTBJIIET METOJUYECKOE CONPOBOXKIACHHE 10 0OECIIEUEHUIO YUeOHOW JIUTEPaTypOH;

— OKa3blBae€T METOJIMYECKYI0 MOMOIIb MO BHEAPEHHUIO U HCIOJIb30BAHUIO DIEKTPOHHOTO
donna yuebHol nureparypsl (naiee — IOVJI);

— OpraHM3yeT MPe3EHTAIMI0 HOBOW Y4eOHON U METOJUYECKOM JIUTEPaTyphl Ha COBELIAHUAX
MeJarOrH4ecKux pabOTHUKOB.

3. O BbIOOpe YueOHOH JUTepaTyphbl, HCIOJIb3YeMOI
B oOpa3oBareabHoM npouecce MbOY «COL Ne8»

3.1. Beibop yueOHOI ImTEepaTypbl, HCIOIB3YeMOH B 0Opa3oBaTeIBLHOM MpoIiecce,
OCYILECTBIISICTCSI B COOTBETCTBUM C IepedyHeM y4deOHOH suTepaTypsbl, onpeznencHHbIM MBOY
«COILI Ne8», cocraBiieHHBIM B cOOTBETCTBHH ¢ DeiepaibHbIM NIepeyHeM y4eOHUKOB.

3.2. IlepeueHb yuyeOHOHM JUTEpaTyphl SBISAETCS OOA3aTENBHBIM IPHIOKEHHUEM K
yuebHomy miany MBOY «COI Ne8».

3.3. IlepeueHp yueOHOW JUTEpaTyphl SIBISETCS JOKYMEHTOM, OTPaKAIOIIMM CIHMCOK
nporpamm, peanuzyembix MBOY «COI Ne8y» B TekymieMm y4eO0HOM rojy, ¥ uX 00eCIed4eHHOCTh
yueOHoil nutepatypoil. [lepeyens nmeer cinenyromue pasaesbl: Kiace, MpeaIMeT, HAMMEHOBaHUE
yueOHUKa.

3.4. MBOY «COII Ne8» BmpaBe peaau3oBbIBaTh IPOrpaMMbl, PEKOMEHJIOBAaHHbBIE
MunuctepctBamMu oOpa3zoBaHusi U Hayku Poccuiickoit @enepanun u Pecnyonuku Tarapcran u
oOecrieyeHHble yueOHOI nuTeparypoii n3 denepaabHOro nepeyHs.

3.5. Tlpu opranmzanuy y4eOHOTO TpoIlecca PEKOMEHAYETCS HCIOJB30BaTh YYeOHYIO
JUTEpaTypy M3 OAHON NpPEIMETHO-METOJMUYECKOW JIMHUM (AWAAKTHUYECKOH CHUCTeMbI IJis
CTyIleHU 00pa30BaHMUsl).

3.6. dupextopom MBOY «COII Ne8» obecneunBaeTcss COOTBETCTBHUE PEATH3YEMBIX
00pa3oBaTeNbHBIX MpPOTpaMM TpeOOBaHMSIM K cojepkaHuio oOpaszoBanmst 11 MBOY
«COII NeB».



[Tpunoxenne 1

IHopsinok yuyera 00 1M0TE4HOT0 (PoHIA YUEOHOM JIUTEPATYPbI
MBOY «COLI Ne8 r. Jlenmnoropcka PT»

1. O0mue mMoI0KEeHUA

1.1. Hacrosummii Ilopsmox ydera Oubnuorednoro ¢(oHma y4eOHOH JUTEpaTypsl
yCTaHaBJIWBACT MpaBmia ydeTa OubimoredHoro ¢oHaa yueOHoi nuteparypsl B MBOY «COIIl
Ne 8 r. Jlenunoropcka» MO «JleHnHoropckuii MyHununanbubsii paiion» PT u ocymectBisercs
B cooTBeTCTBUU C «[lopsaKoM ydeTa TOKYyMEHTOB, BXOJALINX B COCTaB OMOIMOTEYHOro POHIaY,
yrBepxkaAcHHbIM [Ipukazom MunucrepcrBa KynbTypsl Poccuiickoit ®enepanun or 08.10.2012
Ne 1077 (B pen. [Ipukaza Munkynstypsl PO ot 02.02.2017 Nel15).

1.2. bubnuoreunslii GoHI y4eOHOU JIMTEPATYphl YUUTHIBAECTCS M XPAHUTCS OTACIBHO OT
ocHoBHOro 6ubanoreunoro ¢pouaa 6udauoreku MbOY «COI Ne 8.

1.3. Yuer OubGmmoreynoro ¢oHga ydeOHOW JIMTEpaTypbl BKIIOYAET PETUCTPAIIUIO
nocTyrieHus: B GoHI, BeIObITHE U3 (HOHAA, TaHHBIE O BenuuuHe (00beme) Bcero GpoHaa yueOHou
JUTEPATyphl M CIIOCOOCTBYET OOECIIEYCHHIO €T0 COXPAHHOCTH M KOHTPOJISL HaJl HaJIMIUEM H
JBUKEHHEM Y4eOHOM TUTEepaTypHl.

1.4. OcHoBHBIE TpeOOBaHUSA, MPEIBSBISIEMbIE K yueTy OnbnmoreyHoro (Gonna yuyeOHOM
JUTEPATYPHI:

— TOJHOTA U AOCTOBEPHOCTH YUETHOH MH(OpMAINH;

— OIIEpPaTUBHOCTE;

— JOKYMEHTHPOBaHHOE O(OpMIIEHHE KaKJOT'0 MOCTYIUICHUS B (DOH M KaXKIOTO BBIOBITHS
u3 GoHna;

— COBMECTHMOCTh MpHEMOB H (OpM yudeTa, HUX HaIKHOCTb NpU MapaUICIHLHOM
WCIIOJIb30BaHUM TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUN YUETa;

— COOTBETCTBHME HOMEHKIIATyphl IMOKa3aTeneil ydera (poHIa aHAJOTHYHBIM MOKa3aTessM
rocy/1apCTBEHHOU OMOTMOTEYHON CTATUCTUKH.

1.5. VYyery mnoanexar Bce BUIbl Y4YEOHOH JUTEpaTyphbl, MoOcTynaroue B (OHJ
O6ubnuoTeku 1 BbIObIBarolMe U3 GoHaa OUOMMOTEKH, HE3AaBUCUMO OT BHJIa HOCHUTEIS.

1.6. Yyer 6ubamoredHoro ¢oHna y4eOHOH JuTEepaTypbl BEAETCS B TPAJULMOHHOM U
(unmu) snexktpoHHOM BHUae B «KHure cymmapnoro yueta» (manee — KCVY), «Kaptoreke ydera
y4eOHOM JTUTEPATYPHI», SEKTPOHHOM GoHIe yueOHOU auTeparypsl (1anee — DDVYII).

2. EnuHunpl yuyera 6u01u0TedHOro onaa yueoHoi JuTepaTypsl

2.1. Bemuuuna (o0bem) u nBWKeHHE (GOHIA y4eOHOW IUTEpaTypbl H3MEPSIOTCS B
YHA(DUIIMPOBAHHBIX €IMHUIAX yYeTa.

OCHOBHBIMHU €IMHUIIAMU y4yeTa SBISAIOTCS SK3EMIUIIp U Ha3BaHUE, JOMOJHUTEIbHBIMU
JUTSL DJIEKTPOHHBIX JOKYMEHTOB — €IMHUIIA TAMSITH JaHHBIX.

2.2. O6mas BenuuuHa OMOIMOTEYHOro (oHAAa y4eOHON JMTEpaTypsl B LIEJIOM, B TOM
YHCIIe CETeBBIX JIOKAJIBHBIX JOKYMEHTOB M CETEBHIX YHAJICHHBIX JOKYMEHTOB, YYHTHIBACTCS B
HK3EMIUIApaXx, HOBbIE MOCTYIUICHUS — B DK3EMIUIApaxX M Ha3BaHUSX.

3. Yder (ponaa yueOHoii 1uTEpaTypHI

3.1. K ¢onny yuebHOI muTepaTypbl OTHOCSTCS:
— yu4eOHUKH;
— y4eOHbIE TocoOus;
— MaTeMaTHYeCKHe TaOIIUIbI;



— CcOOpHUKH YyIPaXXHEHHH U 3a71a4,
— TPaKTUKYMBI;

— KHUIU JJI YTCHUS,

— XpEecTOMaTHH.

3.2. Yyer 6ubaunoreunoro (oHma yd4eOHOH NUTEpaTyphl JOKEH CHOCOOCTBOBATH €ro
COXPaHHOCTH, MPaBUIBHOMY (POPMHUPOBAHMIO U LIEJIEBOMY HCIOJIb30BaHUIO. Bce onepauuu mno
y4eTy MPOU3BOAATCS IEAaroroM-ouOIMoTeKapeM, CTOMMOCTHBIM Y4eT BeJeTcs Oyxraiarepuen
MKY «Ynpasnenue obpazoBanus» UK MO «JIeHuHOTOPCKUY MYHHUITUTIATBHBIN parion» PT.
CBepka TaHHBIX OMOIMOTEKH U OyXTraaTepuH MPOU3BOAUTCS €KETOIHO.

3.3. Yyer yueOHHMKOB ocymiecTBisercss B «KHure cymmapHoro yuera». JlomyckaroTcs
paznmuunbie Moaupukanun KCY. KCY conepXuT Tpu B3auMOCBSI3aHHbIE YaCTH:

1 yvacte. Iloctynnenue B ¢ona. Ilociae nomydeHus ydeOHMKOB 3alUChIBaeTCs oOIee
KOJIMYECTBO M CTOMMOCTb, C 0053aT€lIbHBIM YKa3aHMEM HOMEPA M JAAThl COIPOBOJUTEILHOTO
nokymeHnTta. Homep 3anucu exeroqHo HaunHaercsi ¢ Ne 1 v uiet no nopsaky nocTyIUIEHUH.

2 yacth. BriObiTHE 13 (poHMA. 3anmMCHIBAIOTCS HOMEpa aKTOB Ha CIHMCAHHE YYEOHHKOB C
yKa3aHHEM JaThl YTBEPXKACHUS aKTa M OOLIEro KOJIMYEeCTBAa CHMCAHHBIX Y4EOHHKOB Ha OOLIYIO
cymMMy 3a Tekyumuil roxa. Hymepamus 3anuceil o BbIOBIBIIMX H3J@HUSIX W3 TrojJa B TOJ
IPOI0JIKAETCS.

3 gacte. Mtorn aBrwkeHust GpoHma. 3aUCHIBAIOTCS UTOTH JBIWKEHHUS (POHIA y4eOHUKOB!
o011ee KOJIMYECTBO IMOCTYNMBIIMX YYE€OHHMKOB Ha OOIlyl0 cymMMy 3a Tekyuwmil rox. OOmiee
KOJIMYECTBO BBIOBIBIIMX YYEOHUKOB Ha OOIIYI0 CyMMYy 3a TeKymui roj. OOmiee KOJIM4eCcTBO
y4eOHHKOB, COCTOSIIMX Ha y4yeTe Ha OOIIyI0 CyMMYy Ha | siHBapsi MOCJIEAYIOLIEro roja.

O06001eHHbIe AaHHbIE OoTpaxatoTcsi B Kaxkaoi dactu KCVY. B anexkrponHOl cucreme
ydyeTa 3TH YacTU UHTETPUPYIOTCS B €AMHBIA yUeTHbIH (aiii.

KCY xpanurcs B 6u01moTexe NOCTOSHHO.

3.4. VnpuBuayanbHbld (IpYyINIIOBOM) y4yeT y4yeOHMKOB OCYLIECTBISETCS B KapTOTEKe
yuera yuyeOHHKOB. Ha kaxxjoe HanMeHOBaHHE yueOHMKa 3aBOJIUTCS KaTaJOXKHAs KapTOuyKa WU
JJIEKTPOHHAs 3aIUCh.

Ha kaprouke ykaspiBaercs OuOimorpaduyeckoe omucaHue y4eOHHKA, CBEACHUS O
KOJINYECTBE MOCTYNHUBIINX YU€OHUKOB C YKa3aHUEM LIEHBI, PEIrUCTPALMOHHBIA HOMED.

Ecnu yueOHUK mocTynaeT HEOJAHOKPATHO U HE MMEET OTJIMYMS, KPOME rojla U3/IaHus U
LIEHBI, TO BCE MOCTYIUICHUS 3aHOCATCA Ha €UHYyI0 KapTouKy. Ecnu ke B yueOHHMKE BHECEHbI
JIOTIONTHEHUS U U3MEHEHUS, TO Ha HErO 3aBOJUTCS HOBasi KapTOUKa.

Kaproukn paccTaBistoTCs B yUETHYIO KapTOTEKY IO KjaccaM, a BHYTPU KJIAcCOB — IIO
npeaMeTam M 1o andaBuTy GamMuiInii aBTOPOB MIIU 3arjlaBUM.

KapTouku Ha cnucaHHble yYeOHUKH U3 KapTOTEKH ydyeTa yuyeOHHMKOB M3BIMAIOTCS Cpa3y
e T0CJIe MOANNCAaHUS aKTa O BHIOBITHH.

UYroObl perynupoBaTh IOCIEIOBATEIbHOCTh PETMCTPALIMOHHOTO HOMEpa, BeIeTcs
«KypHan peructpauuy y4eTHbIX KapTouek OMOIMOTEYHOro (POH/A LIKOJIBHBIX YYEOHUKOBY» IO
o0pa3ily: Homep MO HOPsIKY, Ha3BaHUE, KOJIMUYECTBO, 1I€HA OHOTO SK3EMILIPa, CyMMa, OTMETKA
O CIIMCAaHUU (HOMEDP U JaTa aKTa O BHIOBITHH).

3.5. Paboune TeTpanu, NUAAKTUYECKHE MaTepHalibl, TaOJMIbI, MPONUCH, MaTepHalbl,
MOJJIeXKAINE CIMCAHUIO TOCIE pa3/layd Y4aluMCsl WIM IMeJaroram, sBJISIOTCS JTOKyMEHTaMu
BPEMEHHOI'0 XapaKkTepa, OTHOCATCA B OyXraJTepuu Ha 3a0alaHCOBBIN CUET.

3.6. B3aMeH yTepsSHHBIX WM HCIIOPYCHHBIX YYCOHMKOB NMPHHUMAIOTCS aHaJIOTHYHBIC
yuyeOHUKH. Y4YeOHUKH, yTEepsHHbIE W TPHUHATHIE B3aMeH, yuuThiBaloTcs B «Terpagu yuera
YTEPSHHBIX YYEOHUKOB U UX 3aMEHBI».

3.7. Yder BbIOBITHS YueOHHKOB. Crincanue yueOHUKOB IMPOBOJUTCS HE peXe OJTHOTO pas3a
B roJl. CrivcanHble y4eOHUKU CcHAIOTCS B MakyjiaTypy. CrnucaHHble Y4eOHUKH, HAXOMSAIIMECS B
XOpOILIEM COCTOSIHMM, MOTYT BbIAABaTbCsS Y4YallUMCS M IOJArOTOBKM K OJK3aMEHaM H
nepesaBaThCs A UCHOJIb30BaHUS B KaOMHETax.
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Ha xaxnprii Bug cnucanus («Berxuey, «YcrapeBime Mo COAEPKAHUIO», «Y TEepsSHHBIC
YUTATEISIMUY, «XHUILEHHUE») COCTABISAETCA aKT B 2 JK3EMIUIAPAX, KOTOPBIM IMOIMUCHIBACTCA
KoMuccuer u yrBepxkmaercs aupektopoMm MBOY «COII Ne8». OmuH 5SK3eMIUIAp akTa
MOJUICKHUT XpAaHEHHWI0O B OHOIMOTEKe, APYyroil meperaercs MOJ paclucKy B OyXraiaTepuio,
KoTopasi mpou3BoAuT crucanue ¢ 6amanca MBOY «COIIl Ne8» yka3zaHHOW B akT€ CTOMMOCTH

y4€OHUKOB.

3.8. Yuer Bbijaun yueOHUKOB. [legaror-oubnmorekapb BbIAACT YUSOHUKH JJIS yUAITUXCSI
KJ1acCHbIM pyKoBoauTessiM | — X| kiaccoB MM yuuTeNsiM 10 COOTBETCTBYIOLIEMY NPEIMETY.
KonnyecTBO 9K3eMIIIPOB  BBIJAHHBIX y4EOHUKOB oOTMedaercs B «OKypHaie BbIIauu
Y4€OHUKOBY.

Y4eOHUKH BBIIAIOTCS yJaluMcs Ha 1 ydeOHBIH roJl MM HECKOJIBKO JICT, OrPaHUYCHHBIX
KOJIMYECTBOM Iapaijieliell co/iepKaierocsi B yaeOHUKe MaTepuana.

3.9. MBOY «COII Ne8» Bemer yd4eT COCTOSHUS W JABWXKEHUA GoHAA ydeOHOM
autepatypsl B popmare DDV L.



